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IHOJIOKEHHUE
0 paboTe ¢ JOKYMEHTaMH, IPON3BeA¢HHBIMY HHOCTPAHHBIMH ar¢€HTaMH,

B 0ubmoreke MOY COII «O0pa3zoBaTe/ibHOI0 KOMILIEKCA

umenu I'.A. Tpouuxoro»

| O01Me moJ10KeHu.

1.1 HacTosmiee noioxeHue pazpaboTaHo ¢ LeJblo periaMeHTaluu padoTel ¢
JIoKyMeHTamu (MH(GOpMaIlMOHHBIMHI MaTepHuaiaMu ), TPOU3BEEHHBIMHU, PACIPOCTPAHEHHBIMU U
(1) HaTpaBJICHHBIMUA HHOCTPAHHBIMH areéHTaMH, a TaK K€ JIMIIAMHU, SBIISIFOIIUMUCS
YUpEIUTEISIMH, YIEHAMHU, yYaCTHUKAMU, PYKOBOJAUTEISIMU HHOCTPAHHOT O areHTa, 100
KaCaroIMXcs JesTeTbHOCTH MHOCTPAHHOTO areHTa (J1anee — JOKyMEeHThI, TPOu3BeAEHHBIC
WHOCTPAHHBIMH areHTaMH).

1.2. Ilpu paboTte ¢ JOKyMEHTaMH, TPOU3BEAEHHBIMA HHOCTPAHHBIMH ar eHTAMH,
o6ubmorexka MOY COIIl «O6pa3oBarenbHblil Komiuieke uMenu I'.A. Tpourikoro» (nanee —
OnOIMOTEKA) PYKOBOICTBYETCS CICAYIOIMMU HOPMAaTHBHO-TIPABOBBIMHU aKTaMHU:

— @enepanbHbIi 3ak0H 0T 29 nekadbps 2010 roga Ne 436-D3 «O 3amuTe gerei ot

uH(pOpMAIINH, TPUUMHSIONICH BPE MX 37I0POBbI0 U pa3BuThio» (B pea. ©3 ot 28.04.2023);

- ®epepanbublil 3ak0H 0T 25 urong 2002r. Ne 114-D3 «O npoTrUBOaEHCTBUI
AKCTPEMUCTCKON AeSITeTbHOCTH";

— @enepanbHbiit 3ak0H 0T 14 urons 2022 roma Ne 255-@3 «O koHTpOIE 32
NEeSITeTbHOCTBIO JIUII, HAXOSAIINXCS 10T HHOCTPAHHBIM BIIUSTHACM);

— noctranoBiieHue [IpaBurensctBa PD ot 22 Hosa6ps 2022 roma Ne 2108 «O6
YTBEPXKJICHUU ITPABHII pa3MEIEHUS YKa3aHHM, TPEyCMOTPEHHBIX YacTsaMu 3 U 4 craTbu 9
denepanpHOro 3aKoHa «O KOHTPOIIE 32 ISATEILHOCTHIO JIUII, HAXOSIIMXCS 110l UHOCTPAaHHBIM
BIUSTHUCM»;

- OenepaibHBIMU 3aKOHAMU, ocTaHoBIeHUsAMHU [IpaBurenbctBa PO, HOpMaTUBHBIMU
MIPABOBBIMH aKTaMH T'OCYIaPCTBCHHBIX OPraHOB YIIPABIICHHSI, OTHOCSIIMMHUCS K JAESITCILHOCTH
IIKOJIbHBIX OMOTNOTEK.



1. Opraﬂmamm paﬁoTbI IO BBISABJICHUIO U MAPKHPOBKE JOKYMECHTOB,
HpOI/BBeIIéHHI)IX HHOCTPAaHHBIMHU ar¢cHTaMu.

2.1. B nensax ucKiIoueHus: BO3SMOXKHOCTH MacCOBOI'O pacpOCTPaHEHUS TOKYMEHTOB,
MPOU3BEAEHHBIX NHOCTPAHHBIMU areHTaMH, Ha3Ha4Y€HHAas IPUKA30M JIUPEKTOpa

MOY COII «OG6pa3oBatenbHblii KOMIUIEKC UMeHHU . A. TpOUIIKOro» KOMUCCHUS OCYIIECTBISET
poBEpKy (GoHa ONOIMOTEKN Ha IPEIMET UX HAIMYUS IYTEM CBEPKH C pEECTPOM MHOCTPAHHBIX
areHTOB, OMYOJIMKOBAHHBIM Ha OQHIIMAIBHOM caliTe MuHHCcTepcTBa FocTUINK Poccuiickoi

®enepaunu (https://minjust.gov.ru/ru/activity/directions/998/) (nanee - peecTp HHOCTPaHHBIX

areHTOB) CO CIIPaBOYHO-OMOIMOrpauuecKuM anmnapaTomMm OUOINOTEKH.

CBepka ¢ peecTpoM HHOCTPaHHBIX areHTOB MTPOBOIUTCS:
- IIPU NTOCTYTJIEHUH HOBBIX JIOKYMEHTOB B (DOH;
- CUCTEMaTHUYECKH (HE peXe OHOr 0 pasa B KBapTall: ssHBaph, alpeib, UI0Jb, OKTSIOPb).

2.2. Ha stane kommiekToBaHusi OMOJIMOTEYHOro (poH/Ia TOKYMEHTHI, TPOU3BEIEHHBIE
MHOCTPAHHBIMH areHTaMH, He MOKYIalTCs, HE IPUHUMAIOTCS B KaYECTBE MM0KEPTBOBAHMUSL, HE
MIPUHUMAIOTCS B3aMEH YTEPSHHOM JIUTEpaTyphl, HE MPUOOPETAIOTCS KAaKUMU -JINO0 UHBIMU
criocobamH.

2.3. JICHCTBUS C BBISBIICHHBIMH B OMOIMOTEUHOM (DOHE TOKYMECHTAMH,
MPON3BENEHHBIMU MHOCTPAHHBIMU areHTaMH, B COOTBETCTBHH C TOCTAHOBIIEHHUEM
[TpaButensctBa PO ot 22 Hos1Opst 2022 roma Ne 2108 «O06 yTBep:KISHHH MPaBHII Pa3MEIICHHS
yKa3aHU#, IpeaycMOTpeHHBIX YacTsaMu 3 U 4 cratbu 9 DenepanpHoro 3akona «O KOHTpoIE 3a
JeSITeNIbHOCTBIO JIUII, HAXOASIINXCS TI0]] HHOCTPAHHBIM BIIHSTHUAEM»:

® JIOKYMEHTBHI W3BIMAIOTCS U3 OTJIEJIA BBIJAYH U TIOMEIIAIOTCS B 3aKPBITHINA (OH/
OMOIMOTEKH;
® JIOKYMEHTHI TOMEINAETCS B HEMTPO3PAYHYIO CYIEpOOIOKKY C MAPKUPOBKOM «18+» u

TEKCTOBOW MH(OPMaIEi Ha PYCCKOM SI3bIKE, yKa3bIBAIOLICH Ha 3arpeT UX

pacnpoctpaHeHus: « Hacmoswuti mamepuan (ungopmayus) npouzeeder UHOCMPaAHHbIM

acenmom (PDHQO) nubo kacaemces desmenbHocmu UHOCmpanHozo azenma (PHO),
8KIIOYEeHH020 8 Eounbiii peecmp uHocmpanHwix a2eHmos, pasmeujeHtslil Ha came

Munucmepcmea rocmuyuu Poccuitickou @edepayuu, 8 coomgeemcmsuu ¢ PedepanibHuim

3akoHom P® Ne 255-D3 «O konmpoae 3a dessmenbHOCmbio Uy, HAX00AUWUXCsA N0

unocmpaunvim eausiHuem» om 14 uronsn 2022 2o0a, scmynusweeo 6 cuny 1 oexaops 2022

200a»;

e pa3Mmep mpudra TEKCTOBOTO YKa3aHUS JIOJDKEH BJIBOE MPEBBIIIATH pa3Mep MpudTa

TEKCTOBOT'O MaTepHala;

e [BET MIPH(TA TEKCTOBOTO YKA3aHUS JOJDKCH OBITh KOHTPACTHBIM IT0 OTHOIICHHIO K

(oHy, Ha KOTOPOM OHO pa3MeIIaeTcs.

2.4. Tlpu UCKITIOYEHUH aBTOPA JOKYMEHTA M3 PeecTpa MHOCTPAHHBIX areHTOB
Cymnepo0I0)KKa CHUMAETCs, JOKYMEHT BBICTABIJISICTCS B OT/IEI JIJISl BBIIAYH TTOCETHTEIISIM
OUOJIMOTEKH.


https://minjust.gov.ru/ru/activity/directions/998/

I11. OTpaskeHne TOKYMEHTOB, NPON3BEeIEHHBIX HHOCTPAHHBIMHU Ar€HTAMH, B
CNPaBOYHO-0MOIMOrpadpuyeckom annapare OMOJIHOTEKH.

3.1. IIpu BeIsIBIICHHH B OMOIMOTEYHOM (POHJIC JOKYMEHTOB, IIPOU3BEAEHHBIX
WHOCTPAHHBIMH areéHTaMH, Ha COOTBETCTBYIOIIMX KapTOYKaX aji)aBUTHOTO M CHCTEMATHUCCKOTO
KaTaJoroB KpaCHOM py4YKOH BBEpXY AE€JaeTCa COKpallEHHOE yKazaHue: «MaTepuasi npou3BeEH
(pacmpocTpaHéH MM HAPaBJICH) MHOAT€HTOMY, @ TAKXKE ITPOCTABIISICTCS MapKUPOBKA «18+y.

3.2. B karanorax B Oubmuorpauueckoil 3arucy BHISIBICHHBIX IOKyMEHTOB BHOCSTCS
clemyromme ykazanus: «JInio, mpu3HaHHOE HHOCTPAaHHBIM areHTOM» W «JIuIo, sBIstoeecs
yapenureneM (4IeHOM, YYaCTHHKOM, PYKOBOAHUTENIEM) OpraHU3aIliH, IPH3HAHHOMI
WHOCTPAHHBIM areHTOM.

3.3. [Ipu uckimoyeHnn aBTopa TOKyMEHTa U3 PeeCTpa HHOCTPAHHBIX ar€HTOB
KaTaJIOKHbIE KAPTOUKU M KAPTOUKH KAPTOTEK 3aMEHSFOTCSI HOBBIMH.

3.4. bubmmoteka Be€T KapTOTEKY BBISIBIICHHBIX B ()OH/IE JOKYMEHTOB, TPOU3BEAEHHBIX
MHOCTPaHHBIMHU areHTaMmH, ¢ pasaenamu: Ne ni/m, nata ceepku, @O nHoareHTa, KpaTkoe
6ubnuorpaduyeckoe onucaHue JOKYMEHTa, KOIMUECTBO IK3., MECTO XpaHEHUs], IPUMEYaHue ¢
YKa3aHHUEM KEM SIBJII€TCSI MHOAreHT (aBTOpP, COCTABUTEND U T.I1.).

3.5. HpI/I HCKIIIOYCHUH aBTOpPAa JOKYMCHTA U3 PECCTPAa HHOCTPAHHBIX aICHTOB B KAPTOTCKE
OTMECYACTCA J1aTa HCKIIOYCHU S, 3alIMCh HC YAAIACTCA.

3.6. B oubmoteke Benércs «XKypHain cBepkr OMOJIMOTEIHOr 0 (POH/IA IIKOJIBI C PEECTPOM
WHOCTPAHHBIX areHTOBY» ¢ pasznuenamu: No 11/11, 1ata MpoBeIcHUs CBEPKH, No akTa O MPOBEICHUN
CBEPKH, PE3yJbTaT CBEPKH (BBIIBICHO/ HE BBIsBIIEHO), DO OTBETCTBEHHOT O JHIIA, TIOIHUCH.

IV. Pa3melieHne 10KyMeHTOB, IPOU3BeI¢HHBIX HHOCTPAHHBIMYU areHTaMH.
Bbubanoreuno-o6udauorpagpuueckoe o0caykuBaHmue MoJIb3oBarteJieil.

4.1. BoisBienHsie B hoHIe OMOIMOTEKH JOKYMEHTHI, TPOU3BEAEHHBIE HHOCTPAHHBIMH
areHTaMu, MO/AJIeKAT XPaHEHHUIO B 3aKPBITOM JIOCTYIIE ¥ BBIJAIOTCS 10 3alPOCy TOIBKO
npernojaBaTessiM 00pa30BaTeIbHOI0 KOMILIEKCa.

4.2. JIoKyMeHTHI, POU3BEIEHHBIE MHOCTPAHHBIMU areHTaMu, He IEMOHCTPHPYIOTCS Ha
BBICTaBKaX, HE BKIIIOYAIOTCS B PEKOMEHAAaTeNbHbIe OMOIMorpauueckiue CiucKi U 0030pbI, HE
UCIOJIB3YIOTCS KAKUM-JINOO €11€ crlocoO00M Mpy MPOBEASCHUH OMOIMOTEUHBIX MEPOIIPUSATHIA.

V. YuéTt paboThl N0 BbISIBJIEHHIO IOKYMEHTOB, IPOU3BEAEHHBIX HHOCTPAHHBIMH
areHTamu.

5.1. Yuét pa®oThl 0 BHISBIEHUIO JOKYMEHTOB, IPOU3BEIEHHBIX HHOCTPAHHBIMU
arestamu, npousBoautcs B «KypHaine cBepku 6ubiuoreunoro ¢ponga MOY COILI
«O6pa3oBarenbHblil KoMmIUieke uMeHu ['.A. Tpouukoro» ¢ peecTpoM HHOCTPAHHBIX ar€HTOBY.

5.2. Tlo pe3ynbratam cBepkH o0opMIsieTcs: AKT CBEpKU C PEeCTPOM HHOCTPAHHBIX
areHToB ([Ipunoxenue Nel).

[Ipunoxenue Ne 1 « AKT cBepKm».



AKT CBEPKH Ne
0nbéanoTeyHoro oxaa ueHTpa oopazoBanus Ne 26
MOY COII ««Oo0pa3oBareabHblii KoMiuieke uMmenu I'.A. Tpouukoro» ¢
peecTPOM MHOCTPAHHBIX AT€HTOB

[ara cBepkm «___ » 20 1.

Hacrosnmii akT cocTaBlieH KOMHUCCHUE:

npeaceaaTreyi> KOMHUCCUU ,

YJICHbI KOMUCCHUU: )

B TOM, 4TO ObLJIa IIPOBE/ICHAa CBepKa OMOIMOTEUHOr0 (DOH/IA C PEECTPOM MHOCTPAHHBIX arCHTOB
B pe3yJiibTaTe CBepKHU yCTAHOBJIEHO:
1. AkTyanu3upoBaH CIIMCOK MUCATEJIeH, BKIIOUCHHBIX B PeecTp HHOCTpaHHBIX areHTOB.
2. Marepuabl mucaTenei, BKIIOYEHHBIX B PEECTP MHOCTPAHHBIX ar€HTOB, B OMOIMOTEYHOM
(donme nenTpa oopazoBanus Ne26:

He 00Hapy:KeHbI / (00HAPY KEeHbI MPOU3BEIEHHSI ABTOPOB

[TpousBenensl nercrBus, mpeaycMoTpeHHbie «Ilonoxennem o paboTe ¢ JOKyMeHTaMu,
npou3BeEHHBIMU HHOCTpaHHbIMU areHTamMu, MOY COIII «O6pa3oBaTebHbIN KOMILIEKC

umenu [.A. Tpounkoroy).

IIpencenarens:

YjieHbl KOMUCCHUH:
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